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This workbook will guide participants through the basic components necessary for documenting the thoughtful processes and decisions entities’ have undergone and will continue to utilize and examine in the development and implementation of their alternate assessment based on alternate achievement standards (aa-aas).  Check with your jurisdiction and OSEP guidelines to ensure that any additional required elements can be included as well.  Some information will already be known, some will be developed during the consortium work, and some will need to be developed or gathered after this institute has been completed.  The information used in this workbook could serve as a basis for a technical report.
Entities can use this table to insert information needed to document the thought processes and decisions re: aa-aas.  This documentation is necessary to show that any decisions have been made as a result of thoughtful and deliberate discussions involving a wide variety of qualified stakeholders as well as documenting a history of the aa-aas.  More detailed information here will save time and effort later. 
	Section

	Components
	Narrative/Documentation
	Rationale
	PAC6 Self-Assessment
	Person(s) Responsible

	This column identifies areas to think about, discuss, review, and document.  This should serve to identify discussions about what has been done and is currently in place.  It should also spur a discussion as to effectiveness of the current policies and practices.  A third purpose of the discussion point(s) is to identify any policies or practices which are either not in place or need further work.
	This is where the policies/practices documentation should be placed.  The discussions around the current policies and practices, their effectiveness, and any possible further development should be documented.  Any evidence sources for documentation (e.g., official written policies, minutes from meetings, technical reports, data bases, student work) should be identified and noted in this column.
	In this column, the reasons behind any decision making should be documented.  In addition to why decisions have been made, this might also include why certain issues have been identified but “shelved” until a future date.  
	Cross-reference with Critical Components of Self Assessment
	Any required actions should be assigned to a specific person or persons with a completion or start date so that no action gets overlooked.


It is important to document what stakeholders have been involved in making decisions and their qualifications for making those decisions.
	Consortium Participants
	Region
	Role
	Qualifications/Experience

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Section A: Participation

	Components
	Narrative/Documentation
	Rationale
	PAC6 Self-Assessment
	Person(s) Responsible

	Describe the participation guidelines used to make assessment participation decisions.
	
	
	Section 6: 6.2
	

	Describe how the assessment evidence reflected any clarity issues or reliable use of the guidelines.
	
	
	Section 6: 6.2
	

	Specify how many students by specific disability category, age, and grade level participated in the aa-aas.
	
	
	Section 6: 6.1
	


	Section B: Assessment Structure and Content

	Guiding Questions
	Narrative
	Rationale
	PAC6 Self-Assessment
	Person(s) Responsible

	Describe the purpose(s) of the aa-aas.
	
	
	Section 5: 5.2
	

	Describe the actual use(s) of the aa-aas.
	
	
	Section 5: 5.3
	

	Specify the data derived from the assessment system are being used (e.g., accountability, program evaluation, instructional feedback).
	
	
	Section 7: 7.3
	

	Describe the structure/format of the aa-aas.
	
	
	Section 4: 4.4
	

	Explain how the structure developed and by whom.
	
	
	Section 3: 3.2
	

	Describe how the assessment format and content ensure:

1. alignment with the  academic content standards

2. access to the general curriculum
3. professional judgment of the highest achievement standards possible?
	
	
	Section 2: 2.1
	


	Section C: Assessment Content

	Guiding Questions
	Narrative
	Rationale
	PAC6 Self-Assessment
	Person(s) Responsible

	Identify the content standards being assessed.
	
	
	Section 1: 1.3
	

	Describe the process for selecting the standards and identify those stakeholders involved.
	
	
	Section 1: 1.4
	

	Identify if teams can choose from the standards or if the assessment specifies which to test.
	
	
	
	

	Explain how any “extensions” were developed and those stakeholders involved.  (“Extensions” are not required.)
	
	
	Section 2: 2.3
	

	If there are “extensions, explain how they have been aligned/linked to the grade level content standards.
	
	
	
	


	Section D: Performance Level Descriptors

	Guiding Questions
	Narrative
	Rationale
	PAC6 Self-Assessment
	Person(s) Responsible

	Describe the PLDs for each content area and grade level assessed.
	
	
	Section 2: 2.3a, b, c
	

	Explain how they support the instruction and assessment of different content across grade levels.
	
	
	Section 2: 2.3a, b, c
	

	Explain how the PLDs were used to guide test development, scoring, alternate achievement standards, and reporting.
	
	
	Section 2: 2.3a, b, c
	


	Section E: Scoring

	Guiding Questions
	Narrative
	Rationale
	PAC6 Self-Assessment
	Person(s) Responsible

	Rubric
	
	
	Section 7: 7.3
	

	Identify the scoring rules.
	
	
	Section 7: 7.3
	

	Explain how scoring evidence reflected or did not reflect “valid” scores. (Did the evidence actually show student achievement on the construct of the standard?)
	
	
	
	

	Explain how scoring reliability was ensured.
	
	
	Section 7: 7.3a
	

	Describe the procedure for dealing with scoring inconsistencies.
	
	
	Section 7: 7.3a
	

	Identify the scoring distributions by grade level.
	
	
	Section 4: 4.5
	


	Section F: Standard Setting

	Guiding Questions
	Narrative
	Rationale
	PAC6 Self-Assessment
	Person(s) Responsible

	Identify how the alternate achievement standards were developed and the stakeholders involved.

1. performance levels

2. performance descriptors

3. cutscores

4. exemplars
	
	
	Section 2: 2.1, 2.3a, 2.3c, 2.6
	

	Explain how the PLDs used in standard setting.
	
	
	Section 2: 2.3b
	

	Identify which exemplars were found and which were not.
	
	
	
	

	Describe how the alternate achievement standards link the content of the alternate assessment with scores on the assessment.
	
	
	Section 5: 5.1
	

	Explain how the standard setting results are used in score reporting.
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