Applying Principles of Universal Design
A Strategy for Editing Local Assessments to Achieve Plain Language (Adapted from Brown, 1999)
Use the following questions to examine your assessments for one of the universal design principles: Achieving Plain Language. Step 1 may be completed by individual teachers, or by teacher committees, such as teachers within a department.

Step 1: Review the assessment items using the following questions, listing assessment items and suggestions for improvement/revisions.

A) Are there places in the assessment, where items are wordy or include irrelevant information for the task being assessed?

	Item Number


	GSE(s) assessed
	Suggestions

	
	
	


B) List all unusual or low frequency words that the student may not fully understand. (“unusual” -  unusual spellings or uses; “low frequency” - probably not encountered in other content areas/topics, such as technical language)

	Item Number(s)


	Suggestions

	
	


C) List any ambiguous words used in the assessment.

	Item Number(s)


	Suggestions

	
	


D) List any irregularly spelled words.

	Item Number(s)


	Suggestion

	
	


E) List any proper names that some students may not recognize and suggest alternatives that all students will understand.

	Item Number(s)


	Suggestion

	
	


F) List instances where multiple words are used to convey the same meaning or concept (e.g., “feet” and the mathematical symbol for feet (‘) in the same sentence might be confusing to some students)

	Item Number(s)


	Suggestions

	
	


G) Critique the assessment for graphic organization and layout.

a. Does the format convey the importance (focus) of items? 

b. Does the format clearly indicate what the actual question is? 

c. Are questions marked with graphic cues? Is the format consistent?

	Item Number(s)


	Suggestions

	
	


Step 2: Review your findings with the Local Bias Review Committee, including faculty who work with students with differing educational backgrounds and experiences. Add their comments and revise/modify your assessment with the review suggestions in mind.

Step 3: After you have administered the assessment, the Local Bias Review Committee should analyze the disaggregated results by the various learner subgroups. Examine patterns that may call into question Universal Design.
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